CLASS SIZE

1.  Build a Class Size Toolbar.

State MST Supplemental Information atom (Georgia briefcase)

State Report Launcher atom (Georgia briefcase)

Georgia Class Size Maintenance atom (Georgia briefcase)

Teacher List atom (Basic Scheduling briefcase)

Sections atom (Basic Scheduling briefcase)

2.  Open the State MST Supplemental Information atom

From GA MST Supplemental in menu bar, run Update SMST

Enter the number of paraprofessionals for appropriate sections

Enter the number of additional teachers for appropriate sections

Enter the Gifted Delivery Model

NOTE: Elementary schools will enter this information for homeroom classes only.


Open the State MST Supplemental Information atom in Find mode


Enter an * in the Section ID field


Select 00 in the period field


Click Find


Double-click section ID of each section

3.  Open the State Report Launcher

 Run GA School Class Size Extract (GAE08)


Count date    
= 030404 (March 04 FTE count date)


Report Type 
= 1 for Elementary (Make sure you have your homeroom 





period entered in the School atom, Schedule tab

       

= 2 for High Schools and Middle Schools


Course ID    
= 1-Course ID ( field where your state course id is located)


Report Period  = October or March depending on Reporting period

This process creates the SGAV file at the school level.

4. Open the GA Class Size Maintenance atom

You are viewing the data in the extract file (SGAV).  Any manual entries on

 this screen will be overwritten if you create another extract (step 3).

From the Menu bar, select Class Size\Class Size Summary Report

Print this report for verification. Please have Principal sign.

5.  # Paraprofessional/Additional Teacher corrections should be made in the

        State MST Supplemental atom. 

       Create another extract (step 3).

6.  At the District level, run GA District Class Size Extract (GAE09).

     The District extract file is GAE09.txt. located in the Datafile folder.

