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Georgia State Discipline

SASIxp GAE07 extract

Kathe Ferguson-SASIxp Support

All state reportable incidents and/or dispositions are reported to the state of Georgia for grades KK thru 12, active and inactive students for the 2003-04 SASIxp school year.   
Tables to populate used by the GAE07 state discipline extract.

X98 table

DSP table 

ILC table

GAE table
GA8 table
Included are examples of the X98 table: SASIxp and State incident (what the student did wrong) codes. 
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These tables are examples only. 
Code column-your schools discipline (incident) codes from the Discipline Codes atom.
Description column-descriptions of these incidents.

Alt Code column-populated only for the state reportable incidents using the state 2 digit incident codes.

For visual purposes most districts populate the X98 table with ALL codes the district uses from the Discipline Codes atom.  If you have listed all codes in the X98 table, ONLY populate the Alt Code column for state reportable incidents. It is only necessary to populate the X98 table for all state reportable incident codes along with the alt code.
Example, if your Discipline Code is 001 with a description of Chewing Gun, the Alt Code field is left empty for this line, chewing gum is not state reportable.  If your Discipline Code for Fighting is 200, the Alt Code field will be populated with the state code for fighting, 08.

If a student has a non state reportable incident code, say Chewing Gum, but a state reportable action code, say ISS, when the GAE07 extract is ran, in the GA Discipline Maintenance atom and your GAE07.txt file, this incident will be coded with a state code of 24.  In reverse, if a student has a state reportable incident and non state reportable disposition (action taken) then action code will extract to the GAE07 and GA Discipline atom with a code of 80.  These are built in defaults and acceptable by the state of Georgia.

FYI-2 new incident codes have been added to the 2004 discipline records and one code eliminated.

New code, Weapons-handgun, alt code will be 25

New code, Weapons-rifle, alt code will be 26

Eliminated code, Weapons, alt code 21
Verification with the GA DOE-

Sawed off Shotgun-school code that is associated to alt code 26

BB Gun-school code that is associated to alt code 23

Paint Ball Gun-school code that is associated to alt code 23

Pellet Gun-school code that is associated to alt code 23
Please enter the alt codes for these tables with the 2 digits codes, listed exactly as the state discipline document indicates.

State incident codes can be found in the FY2004 Student Record Data Collection Discipline Data Element Detailed document on the state website.  
http://techservices.doe.k12.ga.us/admin/datacollect/studentrecord
Included are examples of the DSP table: SASIxp and State action, (disposition, action taken to the student) codes.
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Code column-the actual codes schools use for dispositions when entering disposition data. 
Description-description of the disposition action.

Alt code column-used for mapping your school disposition code to the state action code. 
The Alt Code is only populated for state reportable action/auxiliary codes.  In the case of state code 90, Removal From Class at Teachers Request, in order for the auxiliary code to populate correctly in the GAE07 extract, (GA Discipline Maintenance atom), populate the Alt Code column with the actual Discipline Action Auxiliary code, 91, 92, 93, or 94.  
State action (disposition) codes are listed in the FY2004 Student Record Data Collection Discipline Data Element Detailed document on the state website.  
http://techservices.doe.k12.ga.us/admin/datacollect/studentrecord
Example of the ILC table (incident locations)
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State incident location codes are listed in the FY2003 Student Record Data Collection Discipline Data Element Detailed document on the state website.  
http://techservices.doe.k12.ga.us/admin/datacollect/studentrecord
Example of the GAE table
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State Alternative School Code’s are listed on the state web site, document
FY2004 Student Record Data Collection Data Element Detail.
http://techservices.doe.k12.ga.us/admin/datacollect/studentrecord
Example of the GA8 table
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The above codes will be your district alternative schools 4 digit school ID’s.

Entering Discipline for Georgia
Minimum fields required:
Incid Date – Incident Date

Incid Loc – Incident Location

Disc CD – Discipline Code

Disp Code – Disposition code
Strt Date – Start Date – required for all types of suspensions and expulsions

End Date – End Date – required for all types of suspensions and expulsions
TimeIn - populate for any ISS less than 1 day

TimeOut – populate for any ISS less than 1 day
Action Taken By – Holds the social security number of administrator assigning disposition.  Format for entering SSN is 9 digits, left justified, without dashes or periods, i.e. 111002222.  Action Taken By is required for all state reportable dispositions.

Action Taken By(2) – Holds the social security number of the classroom teacher if the disposition is one of the state “Teacher Removal” action auxiliary codes 91, 92, 93 or 94.  Again, enter the SSN without dashes or periods, left justified and 9 digits.

The Data Indicator Type field that is required in the GAE07 extract is now internally calculated per the data entry of their discipline incidents/dispositions.

The system will calculate the Data type indicator in the following way:

· Data Type Indicator 1

· If there is one discipline incident at one location, with one disposition code:

· The user should enter the discipline code, disposition code and location code of the discipline incident as well as the start and end dates for the disposition and administrator SSN

· The system will calculate a data type indicator of 1

· Data Type Indicator 2 

· If there are multiple discipline incidents at one location, with one disposition code:

· The user should enter the discipline incident codes and location codes for each discipline incident 

· The user should enter a disposition code, as well as start and end dates for the first discipline incident and the administrator SSN

· The user should enter a disposition code of 00, as well as start and end dates and administrator SSN for the remaining discipline incidents

· The system will calculate a data type indicator of 1 for the first incident that has the disposition code and a data type of 2 will be calculated for the remaining discipline incidents that have the 00 disposition code.  

· Data Type Indicator 3

· If there is one discipline incident at one location with multiple dispositions:

· The user should enter the discipline code, the location code, and the disposition code for the discipline incident as well as the start and end dates and administrator SSN for the disposition.

· Once this information is entered, the record should be saved. Then the disposition button should be pressed again and the additional disposition codes should be entered for the remaining discipline incidents

· The system will calculate a data type indicator of 1 for the first incident that has the discipline incident code and a data type of 3 will be calculated for the remaining disposition records associated with that discipline incident 

The Auxiliary code required in the GAE07 extract is calculated per entry into to the discipline atom, GA Supplemental atom and table files. 
· State code 10, the auxiliary code is not populated.

· State codes 20, 30, 40, and 50 are calculated per the start and end dates of the disposition code entered into the disposition line of the incident, these are mapped in the DSP table.  The auxiliary code will be populated per:
1. 20-# of days from the start and end dates of the disposition, 99 if less than 1 day
2. 30-10 days or less=1

     Greater than 10 days=2

3. 40-expelled for a specific time frame=1

      Permanently expelled=2

4. 50-10 days or less=1

      Greater than 10 day=2

· State codes 60, 61, 62, and 63.  The 4 digit school code from the Alt Sch # field in GA Supplemental atom is populated in the auxiliary code when codes 60, 61, 62 and 63 are used for a disposition.

· State codes 70 and 80, the auxiliary codes are not populated.

· State code 90, the auxiliary code is populated with either a 1, 2, 3, or 4 per the alt code column in the DSP table  (codes 91, 92, 93 or 94 in alt code, reading the 1 in 91, 2 in 92, 3 in 93 and 4 in 94) .
State auxiliary codes are listed in the FY2004 Student Record Data Collection Discipline Data Element Detailed document on the state website.  
http://techservices.doe.k12.ga.us/admin/datacollect/studentrecord/
How a single incident, single disposition discipline entry should look like in the discipline atom, data type indicator 1.
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Screen shot of this student after GAE07 extract is ran, GA Discipline Maintenance atom.
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How a multiple incident, single disposition entry should look in discipline atom, data type indicator 2.
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User will enter the1st incident, along with the disposition.  Then they will enter the 2nd incident with a disposition of 00-Continuation of Incident.

Results from the GAE07 extract, GA Maintenance atom:
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How a single incident, multiple disposition entry should look in discipline atom, data type indicator 3.
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Results after the GAE07 extract was ran, GA Discipline Maintenance atom.
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Running the GAE07 extract
Schools will run the GAE07, GA Discipline Extract, from the GA State Report Launcher.
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Once this extract is run, schools can view the data in the GA Discipline Maintenance atom or query the SGAQ file.  There will be an error log generated that schools can use to make corrections in their data.  The error log will be named GAE07.err and can found in the schools datafile folder on the drive where SASIxp is located.
At the district office, data will be uploaded thru the overnight process or a manual process.  The files to consolidate will be SGAM, SGAP, SGAS, SGAT, SGAL, SGAQ, ASTU and AENR.  After consolidation is ran, the district office will run the GAE07, Discipline Extract from the state report launcher.  Screen shots are the same as above.
The GAE07.txt will look like this:  Student 222222222 has 3 discipline records reported to the state, student 333333333 has 8 records, student 444444444 has 6 records and student 555555555 has 1 record.
200316803050222222222E0031200210032423         50   1252844503

200316803050222222222E0041200303052411         20   1258117272

200316803050222222222E0051200304232411         20   2252844503

200316803050333333333E0051200302042423         20   2252844503

200316803050333333333E0071200302182423         20   3252844503

200316803050333333333E0081200303042411         10    252844503

200316803050333333333E0091200303242411         20   2252844503

200316803050333333333E0101200304102411         20   2252844503

200316803050333333333E0111200305012411         10    260626575

200316803050333333333E0121200305072411         20   3252844503

200316803050333333333E0131200305122411         20   5252844503

200316803050444444444E0041200301222423         20   3252844503

200316803050444444444E0061200302032411         20   2252844503

200316803050444444444E0071200302122413         50   1260626575

200316803050444444444E0081200303242423         50   1252844503

200316803050444444444E0091200304112423         20   5252844503

200316803050444444444E0101200304182411         20   1252844503

200316803050555555555E0111200303042411         20   2252844503

Fields Reported in GAE07.txt file
Listed below are the fields that are reported to the state in the GAE07.txt file.  To view a detailed state document on discipline data file layout see state web site.
http://techservices.doe.k12.ga.us/admin/datacollect/studentrecord/FY2004_Student_Record_Data_Collection_Discipline_layout.pdf
Fiscal Year – information populated from the GAE07 report interface.  Positions 1 thru 4 in the text document.
Period – internally populated, in regards to student record discipline reporting period always equals 1.  Position 5 in the text document.
System Code – located in the school atom, localization page.  3 digit district ID number. To query the file:  ASCH DistNum.  Positions 6 thru 8 in the text document.
School Code – 4 digit alt school number in the school atom.  To query the file: ASCH AltNumber. Positions 9 thru 12 in the text document.
Student ID – the 9 digit social security number or state approved social security like number, must be the same number as reported in FTE for each individual student reporting discipline incidents/dispositions.  To query the file: ASTU  SocSecNum.  Positions 13 thru 21 in the text document.
Discipline Incident Number – indicates specific discipline incidents for a given student.  Each discrete discipline incident will have a unique discipline incident number. Sample: E001 for the 1st incident, E002 for a second incident on a different date.  To query the file: SGAQ  IncidNum.  Positions 22 thru 25 in the text document.
Date Type Indicator – indicates whether a complete record with the incident and action completed, or whether it is a continuation of a multiple incident or action event, codes will be 1, 2 or 3.  SGAQ  DataType.  Position 26 in text document.
Discipline Incident Date – for each discipline incident, a date of occurrence must be entered.  ADIS ReportDate.  Positions 27 thru 34 in the text document.
Discipline Incident Type – identifies the type of infraction for each discipline incident.
ADIS DescCode.  Positions 35 thru 36 in the text document.
Discipline Incident-Context and Location – indicates the location which the incident occurred.  ADIS IncidLoc.  Positions 37 thru 38 in the text document.
Teacher ID – social security number of the teacher removing student from class.  ADPO  ActionBy2.  Positions 39 thru 47 in the text document.
Discipline Action code – indicates the codes for discipline action taken.  ADPO  DispCode.  Positions 48 thru 49 in the text document.
Discipline Action Auxiliary Code – indicates auxiliary information.  SGAQ  ActAuxiCd.  Position 50 thru 53 in the text document.
Administrator ID – social security number of the principal or principal’s designee that administered the specific discipline action.  ADPO  ActionBy.  Positions 54 thru 62 in the text document.
Troubleshooting GAE07 discipline extract
Problem:  We received errors from the state that all incidents are being reported as a code 24-Other Discipline Incident for a State-Reported Discipline Action.

Resolution:  In the X98 table, schools did not have their codes mapped to the state codes in the Alt Code column.  All incidents that are reported to the state must have the Alt Code populated with the states incident code.  It is also very important that your consolidated school X98 and DSP tables are mapped accurately with the alt codes.
Problem:  The Auxiliary code is not getting populated in the Discipline Maintenance atom after the GAE07 extract is ran.

Resolution:  In many cases the problem occurs for suspensions or expulsions.  The start and end dates for the “in school suspensions”, “out of school suspension”, “bus suspensions”, and “expulsions” must be populated.  For a permanent expulsion the end date is left blank.  For students assigned to Alternative school, codes 60 thru 63, the 4 digit alternative school number must be populated in the GA Supplemental atom, Alt School # field in the demographics page.  For the Removal from class codes of 91 thru 94, the alt code must be populated in the X98 table in order for the 1, 2, 3 or 4 to populate in the Aux Code.
Problem:  School ran the GAE07 extract and the incident is in the GA Discipline maintenance file but the disposition is not listed.

Resolution:  In the DSP table, the alt codes were populated with a 0 fill; instead of 01 they had entered 001.  Alt codes must be populated exactly the same as the states code, 2 digits only.

Problem:  School ran the GAE07 extract and some of the incidents/dispositions that should be reported were not in GA Discipline Maintenance atom.

Resolution:  In the Discipline Codes atom, school has the codes listed as a 3 digit code, example 001 with the description of Alcohol.  In the X98 table the codes were listed as a 2 digit code, 01 with the description of Alcohol and the alt code of 01.  The first code column must match the exact code that you have in the Discipline Codes atom.  Once this code was corrected to 001 Alcohol keeping the alt code 01, a new GAE07 extract was ran and the incident was then reported in the GA Discipline Maintenance atom.
Ninety percent of support calls regarding the Discipline Extract, GAE07, result in problems with the X98 and DSP tables.  Verify that these 2 tables are populated accurately with the alt codes populated for state reportable incidents and dispositions.

Conversion Issue

Problem:  some schools were reporting that the converted state reportable incidents/dispositions were not extracting into the GAE07.txt file, (SGAQ) but the incidents/dispositions entered after conversion were in the extract file.

Resolution:  Support found when double clicking on the specific incident for a students converted discipline, the school number field in the incident, 3rd line down, 7th field over,  had 3 0's or was empty for incidents.  This field must be populated in order for the discipline incidents/dispositions to get into the GAE07 extract file. Normally this field is auto populated when entering a discipline record for a student.

To correct this issue, a query change was ran, remember always have a valid backup of your schools datafile folder before running query changes.

CHANGE ADIS  DisSchNum = xxx IF ReportDate >= "08/08/02", click show inactive records, replace the 3 x’s with the school number, replace the date with the first day of schools date.  This query will change all records in the discipline file from 08/08/02 and on, you may need to define this query specific to empty records only since you can have discipline records in your file that were transferred from another school in your district.  Use your discretion.
Querying the Discipline Extract file and fields

When the GAE07 extract is ran, the SGAQ file is populated, along with the GA Discipline Maintenance atom.

If a school wants to see all fields that were populated for all students who had state reportable incidents/dispositions, can run this query:

DISPLAY SGAQ ALL

· Click show inactive records.  This is the data that will be uploaded to the district server and consolidated into the consolidated school.  At the consolidated school, the district office will again run the GAE07 extract, at this point in time a GAE07.txt file is created and this file is sent to the state DOE for reporting purposes.

If a school has chosen to enter the teacher/administrators name into the Action Taken By field until the end of the year, here is a query that schools can use to mass change the name to the SSN.

CHANGE ADIS ADPO  2,ActionBy = xxxxxxxxx IF REPORTDATE >= "08/08/03" AND 2,ACTIONBY = "Pickles, L"
· Click show inactive records, replace the 9 x’s with the teacher/administrators social security number, replace the date with your first day of school.  This query will have to be run for each teacher/administrators name used in the Action Taken By field exactly as they are typed in the disposition screen.  The same query can be run if the same occurs in the Action Taken By(2) field, replacing the 2,ActionBy with 2,ActionBy2
To verify discipline data that is hand inputted into the discipline file, you can run a query such as this:  This way you can verify what data is missing and should be populated.
ASTU ADPO ADIS AADD PERMNUM SOCSECNUM LN FN REPORTDATE Descript 2,DISPCODE 2,DISPDESC 2,ACTIONBY  2,DispStrtDt  2,DispEndDt  3,IncidLoc  3,IncdContxt IF  ReportDate >= "08/08/03" Sort 2,DISPCODE
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