Codes & Definitions for Completion of the Special Education FTE Data Collection Sheet

Computer ID# - Place the student’s computer ID# under this section.

Last Name, First Name – Place the student’s name under this section.

Grade – List the current grade level for each student.

Primary Area Code – The primary area of disability code for special education students must be entered in this area.  Only one primary area may be marked.

P – Mildly Intellectually Disabled                      
 V – Orthopedic Impairment                           2 – Deaf and Blind
Q – Moderately Intellectually Disabled                 W – Hearing Impaired                                    3 – Speech and Language Impaired

R – Severely Intellectually Disabled                      X – Deaf                                                         4 – Psychoeducational (SED) Program

S – Profoundly Intellectually Disabled                  Y – Other Health Impaired                             6 – Autism

T – Emotional/Behavior Disordered                      Z – Visually Impaired                                    7 – Traumatic Brain Injury

U – Specific Learning Disabled                              1 – Blind                                                        8 – Significant Developmental Delay

Not scheduled to be served on day of count – Place an “X” in this box, if this student will not be getting special education services on the day of the count during any part of the day.  If this box is marked, you do not need to mark any of the other segment areas.

Segments 1-6 (elementary), 1-8 (middle & A/B high), or 1-4 (4x4 high):

Area Served - Put the Area Served code in the segments where SPED classes are scheduled to be served by a special education teacher.  If you have students with the Primary Area of (6) Autism, (7) Traumatic Brain Injury, or (8) Significant Developmental Delay, you must enter the program code, through which they are served.  Many times they best fall under OHI.  Many segments may have the same area served code, however remember if the student is being serviced for speech during that segment, the area served code for that segment will be a code “3”.

P – Mildly Intellectually Disabled                             U – Specific Learning Disabled                           Z – Visually Impaired
Q – Moderately Intellectually Disabled                     V – Orthopedic Impairment                                 1 – Blind  

R – Severely Intellectually Disabled                         W – Hearing Impaired                                          2 – Deaf and Blind

S – Profoundly Intellectually Disabled                      X – Deaf                                                               3 – Speech and Language Impaired       

T – Emotional/Behavior Disordered                          Y – Other Health Impaired                                  4 – Psychoeducational (SED) Program

Supplemental Speech - Place an “X” in the segment box if the student is scheduled for supplemental speech on the day of the count.  If a special education student has three or more periods in the same exceptionality (disability) and is served by a speech teacher for less than a major portion of one of these segments, it is considered supplemental speech.  The student may not have a segment marked speech and supplemental speech.

Itinerant Teacher - Place an “X” in the segment box if an itinerant teacher is serving the student on the day of the count.  An itinerant teacher is a special education itinerant teacher who accumulates travel time equal to or greater than the major portion of one segment of an instructional day on the day of the FTE count, and accumulates travel time of 90 minutes or more during instructional time in a week.  

Inclusion Code - If the student is in an INCLUSION – Collaborative Instruction class (an instructional model where a special education teacher works with identified students and the regular teacher within the regular classroom setting), enter the following code/number in the correct inclusion column for the segment:

                   9 – Special Education Teacher

* Use the “9” code when, a regular and special education teacher are teaching in the same classroom with the special education teacher being in the classroom at least 50% of the time.  

If the student is in an INCLUSION – Supportive Instruction class (an instruction model where a special education student whose IEP specifies specially designed instruction or supplemental aids or services in alternative placements in the least restrictive environment including the regular classroom), enter the following codes/numbers in the correct inclusion column for the segment:   

                   4 – Paraprofessional

                   5 – Interpreter

                   6 – Job Coach

                   7 - Assistive or other personnel (may include therapy or mobility aides)

                   8 – Certified Teacher (Not Special Education) – Personnel who hold teaching certificates.

*Any segment that is reported with an INCLUSION indicator of 4, 5, 6, 7, or 8, must also have a regular education segment the same period.                           

  So for these codes/numbers, do not write the Area Served code in the box.


      Transported - Place an “X” in the segment if the student is transported to another setting during the period.  This may be used if a student is 

      transported for VBI or CBI during the school day.  
If class is regular education and certified teacher goes in the class, the segment is marked with regular education code and inclusion code is 8.


If class is regular education and a para goes in the class, the segment is marked with regular education code and inclusion code is 4.


If class is regular education and certified SPED teacher goes in the class, the segment is marked with Area Served code and inclusion code is 9.


If para leaves a self-contained classroom and goes with a student to a regular ed class, the segment is marked with regular education code and inclusion code is 4.


If para is in a special education classroom with a sped teacher, the inclusion code is not marked.


























