Honor Roll Eligibility

Initial Setup:
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Procedure:

At the end of the grade reporting period, you will need to calculate the current NGA/GPA.  It may be necessary to find out whether or not your school uses weighted averages.  The Default NGA/GPA can be temporarily changed in order to run Honor Roll reports if necessary.  
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After verifying the NGA/GPA your school utilizes, Update Grades will need to be ran in order to calculate the NGA/GPA for each individual student.  This calculation will be used to determine a student’s eligibility for Honor Roll.  To run this calculation effectively, select the appropriate reporting period, select update NGA (or GPA) and select the appropriate mark column you want to be calculated.  Update Grades is located in SASI Modules/Grade Reporting/Grading/Update Grades.
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Now you’re ready to run the reports.  Open the Honor Roll Eligibility atom.  Select Honor Roll on the menu bar and click on Honor Roll Report (GHD01).  
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First, run the report that meets the highest level of academic requirements.  You will need to CLEAR PREVIOUS HONOR ROLL TAGS during this run to wipe out last reporting period achievements.
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The next report is the 2nd most prominent report for students to achieve.  Be sure to take off the Clear Previous Honor Roll Tags.  This is very important!!!  If you do not remove this option, the first report will be cleared and students who achieved that report will not be marked as having that honor or achievement.
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You will continue running the reports in like manner until you reach the last report.  Do NOT select Clear Previous Honor Roll Tags for any of the other reports.  You will not use that feature until the next grade reporting period when you run the first report.
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The Honor Roll Eligibility atom is located in SASI Modules/Grade Reporting/Grading/Honor Roll Eligibility.  





This atom needs to be set up according to the school’s Honor Roll policy.  See example to the left.





You can add as many reports as necessary by clicking on Data (on the menu bar) and selecting Add Honor Roll.





The Report Card Message field is not required.  If used, the message will print on the Report Card.








