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 BACKUP BEFORE YOU DOING ANYTHING! 
Via Backup/Restore in SASI, third party restorable backup, or make a copy of the 
whole SASI folder on your harddrive, CD, flashdrive or external drive. 

Chkdta.log, how do you read it? 

 

Error Codes 
DISPLAY AERR ErrorCode Descript Resolution 

  

DISPLAY AERR ErrorCode Descript Resolution IF ErrorCode : 2069 

 

Note:  Not all codes have Resolutions listed.  Not every error is in this file.  

“Can’t Open the Student Course Request file” Error as an example. 
If there are no other users in Scheduling, and still getting the error, Update Counts in 
Scheduling Sections. 
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SASI Support Phone Number Desktop Reference 
Use the Send Mail atom to send a message with the number in it… 1-800-472-7497.  
Drag it out to the desktop or put it in a tool bar for easy reference. 
(Note:  Send Mail could also be used by the office to request lunch counts.  The 
message has the info requested, the teachers just fill in the numbers in the Reply 
and the office receives a message from each teacher with the lunch counts.)  

BACKUP BEFORE YOU DOING ANYTHING WITH CHANGE!  

Mass Scheduling – “gray-out” Schedule All Students for some Users 
In Security – ASSS:Scheduling – Change to Update.  Schedule All Students will be 
grayed out, but Schedule Student (one student at a time) is still available. 

Course ID View Only  
Security - Make the whole file View Only. this prevents clicking into the CourseID 
(after choosing Change ID and Title).  If the User needs access to change other fields 
in the file, go into the Field level Security and increase the access for those individual 
fields.   

User defined files not available (in Select Files) in New Year Rollover. 
File Management/File Def Pro, run Create ADF Files from menu.  

Template Files. 
Reminder  - “template” files need file name with 4 zeros (ie:ATBL0000.dbf).  If the 
template file is created in school 000, but the year is 2002, the files will be created 
with the 2 in the filename (Example:  ATBL2000.dbf).  The system does not 
recognize the file as a template with the 2 in it.  Create in current year then rename 
files to ????0000.*   Copy the template to the Datafile, Create the new file and the 
template file will be used to create the new file in it’s image.  

One file for the district instead of individual file for each site.   
Combine them without losing the formatting and “padding” 
In MSDOSPrompt, enter the drive letter that the files are on.  CD foldername  to get 
to the correct folder, then use DOS copy function. 

Example:  E:\SASIxp> copy  /a   file1.txt  +  file2.txt  +  file3.txt   distfile.txt 
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Run STU12 for all the schools in the district, at one time, without having to 
log into each Secondary school 
Login to a Secondary School in the mirror file.  Launch Student, choose STU12 from 
the pull-down.  Select the period you want the report to reflect.  Click QUEUE.  Select 
School Range, Secondary for School Type and Send to Server (usually “Default”).  
Click OK.  From Utilities, launch Job Queue Server.  Choose Default for Server Name 
(or whatever you indicated from “Send to Server” above).   You will now see a 
Student Enrollment job for each of the schools.  Click Start Server.  Your jobs will 
print and you will receive notification in your In Folder. 

Export a report 
Do the report with Preview…Save As…then select Text file in the Save As Type box.  
Open with Excel.  Select All, then Sort on the name column.  Remove the “debris” 
before and after the actual data you want.  

ATP17 Class Attendance Summary -Skip teachers with no students in section 
Have the following filter in the System Filter folder when the report is run. 
SKIP AMST ClassLink IF TotStus < “1” 

Printing without “canned” information appearing  
Setup a user in the User file for running this report (Rosters, Schedules SSS32, etc.)  
Launch the Security Atom, and double click on the ASTU file to access field security.  
Find the Telephone number field and assign No See access for this new user.  
Sign in as this new user, select the Class Rosters-No Schedules from the Student Menu and run 
the rosters. The phone number will not print. 

Perfect attendance based on the AllDayAbs in Period Attendance. 
The ATP26 report uses the Period Absences.   
The Attendance file only creates a record when there is data…therefore if you are looking for 

blank you won’t get anything because there is no record.   SKIP the students who have something 
in the AllDayAbs and the remaining students don’t have anything in the AllDayAbs field, or don’t 
have any records in Attendance, for that date range.  
SKIP ASTU AATP 1,STULINK IF AllDayAbs <> “ “ AND PeriodDate IN [01/02/06..02/06/06] 
Then  DISPLAY ASTU LN FN GR  

Remove the Course Requests of students who have been DELETED.   
The Course Requests are appearing in the Mass Scheduling and Schedule Pro reports 
even though there is no stulink in ASTU.  

NOTE:  Make sure you have a BACKUP before running CHANGE Query.  Be sure to click both 
the boxes in the bottom left corner of Query (for Inactive Records and Empty Records.  And be 
sure to enter these exactly as they appear.)  

DISPLAY ASSS ASTU  Status  StuLink  CrsReq IF 1,StuLink  <>  2,StuLink 
CHANGE ASSS ASTU StuLink = $DELETE IF  1,StuLink <>  2,StuLink 
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“Balance” scheduling of specific students: 
Change ASTU Lo and Hi Period Range to blank for the other students, then run 
schedule, since the remaining students are the only ones scheduling they should be 
evenly distributed.  Use pre schedule query to change those students to 
prescheduled, then query change the lo and hi periods for the rest of the students 
and run schedule all students. 

Random sampling of students using PermNum ending with a 4:   
Ends with (-|) on the PermNum, doesn’t work because it is numeric. 
Use an alpha field that is not being used for anything else; like Province.   
CHANGE ASTU Province = ID 
DISPLAY ASTU ID LN FN PROVINCE IF PROVINCE -| “4” 

Less than 4 courses in course history: 
SKIP ASTU ACHS 1,STULINK IF COURSE > “ “ AND $COUNT = 4 
When you open Course History you will only see the students with less than 4 
courses.  You could also query the list. 
DISPLAY ASTU LN FN GR   

Students who will be 18 on a particular date in the future: 
How about January 1, 2008.... Notice the future date is in CCYYMMDD format. 
DISPLAY ASTU bd {age = (20070101 - birthdate)/10000} ln fn if age = 18  

Students who have dropped and re-added the same section: 
DISPLAY ASTU ACLS ACLH AMST  3,ClassLink  2,ClassLink LN FN IF 2,CLASSLINK = 
3,CLASSLINK 

Prep Period for each teacher stored in a field: 
Based on the first period for which they do not have a section. 
Complex, but if you need it...  (Note:  If there are Semester classes you might need 
to have a filter to get the correct info for the current term) 
CHANGE ATCH  AMST  PrepPers = 01 IF  BegPeriod = 01   
CHANGE ATCH  AMST  PrepPers = 02 IF  BegPeriod = 02 AND PrepPers = 01 
CHANGE ATCH  AMST  PrepPers = 03 IF  BegPeriod = 03 AND PrepPers = 02 
CHANGE ATCH  AMST  PrepPers = 04 IF  BegPeriod = 04 AND PrepPers = 03 
CHANGE ATCH  AMST  PrepPers = 05 IF  BegPeriod = 05 AND PrepPers = 04 
CHANGE ATCH  AMST  PrepPers = 06 IF  BegPeriod = 06 AND PrepPers = 05 
CHANGE ATCH  AMST  PrepPers = 07 IF  BegPeriod = 07 AND PrepPers = 06 
CHANGE ATCH  AMST  PrepPers = 08 IF  BegPeriod = 08 AND PrepPers = 07 
Then... 
CHANGE  ATCH  PrepPers = {(PrepPers +  01)}  
Changes the field PrepPers each time it finds a matching period, where the previous 
period is also there.  If the previous period is not there, it doesn’t change….so the 
last period changed is the period prior to the prep period.  Adding 01 to the PrepPers 
makes it the Prep Period. 
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HAVE YOU BEEN MAKING BACKUPS?  

Referral forms for students for the current incident in Discipline: 
Select the DIS01 report in Discipline.   Click Custom and enter the following in the 
Query Statement box at the bottom:   ReportDate = $Date 
Click SAVE and name it Discipline Output – Today    It will be saved on the desktop.  
When the student is in the office for this discipline incident (on the day it happened), 
launch the Student atom, Find the student, drag and drop the Student onto the 
Discipline Output – Today atom.  It will only print the current day’s Discipline and 
only for the student or students dropped on it.  

Students with more than 8 Total Disposition Days (Suspended Days):  
UserNum4 in Student was used for this process.  If you are already using that field, 
you will need to find a different one. It needs to be a Numeric field for the Display 
query to work.  
1. BACKUP 
2. CHANGE ASTU UserNum4 = " " 
3. CHANGE  ASTU ADIS UserNum4 = {UserNum4+DISPDAYS} 
4. DISPLAY  ASTU ADIS 1,StuLink UF ln fn gr {"Total Days Suspended" = U4} IF  

DispCode = SUS AND U4 > 8 
You need to do all three steps each time you want to get this data.   
You could use the Job Queue process to run both of these CHANGE queries, daily, to 
keep this field current. 

Course Requests, printed one page per student.   

PRINT ASTU ASSS ACRS  {Name = LN FN}   \\ {"ID" = ID} GR  CrsReq  Title 
Click Preview to check the alignment prior to Printing. 
The columns will need to be narrowed to get all of the output to print on the page. 
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Linking files in Query  

     

The 2 indicates we want to link this file with the file in the second column.  The 9 
indicates we want to link on the 9th field in that file (in this case ASMS).  It typically 
disregards the Status field.  You know you have chosen the correct number when the 
field you want to link on, appears at the top of the column you are linking to.  Which, 
in this case is ClassLink.  You will notice that if you do not add these numbers the 
field at the top of the column is PreClsLink.  In the past we have recommended 
"dragging and dropping" the ClassLink field on the top of the next column to get the 
correct link.  Now we have the capability of actually including that link in the 
statement so we don't have to remember to drag and drop each time we set up the 
query.  It is also helpful when sharing queries.  The "link" is built in! 

PreClsLink is 
the 
Prescheduled 
classes. 

Class Link is 
the 
Scheduled 
classes. 
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MST25 Teacher Schedule WITH Rotation – even if you don’t! 

 

Launch the Sections atom and click on the magnifying glass and put an asterisk in 
any field to get a matrix.  From the Sections menu select MST25 – No Rotation.  The 
output will be as above, rather than as below: 
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Using Attendance Attachment Feature  
On the Advanced tab of Attendance Setup Atom, fill the checkbox Use Attachments 
and fill in the Time Heading 1, Time Heading 2 and Use Time As fields appropriately.  
To enter an attachment for a student in Attendance, hold down the Control Key and 
click on the appropriate cell. The Att Attachment window appears.  Enter your 
comments and click OK.  Click Save.  A red triangle will display in the upper right 
corner of the cell for that day.  To view the attachment again, hold down the Control 
Key and click on the cell.  

  

Query the Attendance Attachment file 
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Miscellaneous  

Differences between Export and Export List  
Export is standard ASCII and can be Variable or Fixed Length  
Export List is in Excel format and includes the field names (better for Mail Merge)  
When using Export list, name with a doc or xls extension so the file is recognized 
immediately in Word or Excel. In Excel, double click on file, then go “Next Next 
Finish” and your export goes right in.   

“ZZlink number not in STU” In Sections, at the end of the Student List –
Either a Filter in the Filter Folder, or a student that was permanently deleted without 
dropping their classes.   

Grades for students that are dropping out or ‘withdrawal failure’ without waiting 
until the end of the grading period when they update grades?  
In Grade Reporting – Grading – Grades, select the student, then choose ‘Data – Add” 
and select the courses from the window:  

  Just be sure to NOT click the box for Clear Student Grades for Current, when you 
Update Grades.   

Funnel at the bottom of the toolbar but no filter is visible in the System Filter Folder. 
To remove this “invisible” filter, create a new filter using Query.  Open the System Filter Folder 
and Select All from the File menu.  Drag and drop the new filter into the Eraser. The new filter 
atom will drag the “hidden” one with it. OR, go to File on Menu Bar and click on “View By Name”.   

No vertical “Cube” to drag down when you display a Query 
to the screen and the matrix displays, Double click on any column heading in Query and cube will 
appear.   
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Classes atom, to change ALL Startdates “fairly” easily:- Use “Control M” to turn 
on column that shows Startdates.  Click on Start Date to highlight column.  

 

Click in first date cell and change to correct date.  Enter the first date, highlight it, 
COPY it, then PASTE it into each cell—TAB, Paste, TAB, paste, etc. 
Continue until all dates are changed.   

-NOTE:  Highlighting a column in SASI will allow you to TAB straight down that 
column in most cases.   

Printing Class Rosters-No Schedules If You Are a School with Schedules:   
If nothing in Counselor, change advisor into counselor if you need advisor reset to 
original later. 
Clear out the Advisor field in the Student file.  CHANGE ASTU Advisor = “ “   

Now you need to Query change this Advisor field to the teacher number from sections 
for the period you want the rosters.  For example, maybe period 01 is the homeroom 
period and that is the one you want for the rosters.  Query CHANGE ASTU ACLS 
AMST Advisor = TchNum if BegPeriod = “01”   

In student atom, perform any type of matrix search.  
On the Student form, select Class Rosters-No Schedules (STU40) from the menu.  
Click on the Print Form box, select the number of weeks to print, enter the date of 
the Monday of the first week.   

After the rosters have printed to your satisfaction, clear out the advisor field. Query 
CHANGE ASTU Advisor = “ “   OR put the data back in from Counselor CHANGE ASTU 
Advisor = Counselor    

IF you wish to run this for each period: 
Repeat the query CHANGE ASTU ACLS AMST Advisor = TchNum if BegPeriod = “01”, 
increasing the period by 1 until al periods have been printed. (The second query 
would be CHANGE ASTU ACLS AMST Advisor = TchNum if BegPeriod = “02”, the third 
query would be CHANGE ASTU ACLS AMST Advisor = TchNum if BegPeriod = “03”, 
etc.)  
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It will be necessary to repeat this whole process every time you wish to print the 
rosters. You will find it helpful to save each one of these queries and naming them 
“Change Advisor-period 01”, etc.    

 
HINT: Consider using Job Queue Server for the above. Add these queries to 
Job Queue Server. The queries could be setup as recurring maybe once a 
month. The STU40 report you would have to queue in at the same time 
after you change the date: 

Exclusive Use -  When do I need it?  
Mass Scheduling

 

– Mass Assign - Will not let you mass assign unless you have 
exclusive use of the scheduling atoms.  
Update Grades

  

- Will not let you run update grades unless everyone is out of 
scheduling and grading.  
Reorganization

 

- Will run, but will get errors like “Unable to Reorg ASTU error –
2069.”  This error means that someone was in the system.  Exclusive use is highly 
recommended.  Will always have this –2069 error on ASYR and AUSR because you 
are logged in!  
Update Classes from Mass to Basic Scheduling

 

- Will not run if someone is in 
scheduling.  
Backup / Restore

 

-  Will not run successfully if someone is in files.  

Address File for accumulating Total Absences and Tardies by Period 
Address file is in Non-Student Info folder.  Extract Array is in Utilities folder. 
Add an Address for each Period making sure the Period and Number match.   

 

You will need to include your Absence Reasons codes in place of the ones in the 
queries below. 
1. Run the Extract Array for Period Attendance 
2. CHANGE AADR CODE1 = " " 
3. CHANGE AADR CODE2 = " " 
4. CHANGE EATP AADR,1,3 CODE1 = {CODE1+1} IF PERABS IN 
[“A”,”C”,”I”,”S”,”X”,”U”] 
5. CHANGE EATP AADR,1,3 CODE2 = {CODE2 +1} IF PERABS = "T"  

You need to run all four Change queries, in order, each time you want to run the 
following query.   
DISPLAY AADR Name {TotAbsences =Code1}  {TotlTardies =Code2} 
OR Use a Pivot Table, see next page… 
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PIVOT TABLE – EATP – Absences by Period & Grade  

DISPLAY EATP ASTU Period  PerAbs GR GN IF PERIOD <> " -1"   

 


