SASIxp New Year Rollover Instructions
	Instruction
	Status-Mid Year
	Status - Final

	1. Update Next School & Next Grade for rising students, exceptional children students, Oglethorpe students, magnet students in school’s file
	
	

	2. Run update Next ID @ all schools (only on Final Rollover)
	
	

	3. Remove all temp files from DI
	
	

	4. Modify District Control to upload all files
	
	

	5. Roll all files up to district
	
	

	6. Run Update Next ID in DI
	
	

	7. Check schools grade levels on DI
	
	

	8. Review ALIC
	
	

	9. Review/Modify Rollover Option Sets
	
	

	10. Recreate ADST file (Update District-Owned Fields, All years, All schools including Archive)
	
	

	11. Run ReOrg
	
	

	12. Process  NYR Option Set for Non-Students Files
	
	

	13. Process NYR Option Set for Archive Files
	
	

	14. Process NYR Option Set for Student (Mid) Files
	
	

	15. Change school year to the new year
	
	

	16. Run Update Next ID for each school
	
	

	17. Setup Next Year’s Attendance atom for each school
	
	

	18. Modify District Control Upload/Download tab to upload This year and Next year files.
	
	

	19. Push down new year’s files out to school sites
	
	

	20. Rebuild ADST at district 
	
	


