Georgia DOE Student Record Data Collection – Special Education

Eutactics, Inc.

March 6, 2007

A new page has been added to the Administrative Data Form in SEMSNet to assist districts in collecting and exporting the data needed for the FY2007 Student Record Data Collection – Special Education Level data submission to the Department of Education.

Entering DOE Data

The new page, has been designed to include all fields that must be included in the data submission.

Specifically, the fields in the Record Information section are as follows:

· Fiscal Year of Record is set automatically to 2007, according to DOE guidelines.

· Reporting Period of Record is automatically set to 1, according to DOE guidelines.

· System Code is the DOE code assigned to your school district.  It is entered in SEMSNet on the District Preferences page.

· SchoolCode is the DOE code assigned to the school that the student attends.  It is entered into SEMSNet on the School page that is accessed from the Databases ( Edit School List option on the SEMSNet menu.

· Record Type is set automatically set to G01, according to DOE guidelines.

· State ID is the student’s State ID Number which is available on Page 1 (Student/Parent Info) of the Administrative Data Form.  This field can only be edited on Page 1 (unless it has been set to ReadOnly by iShare).

· Primary Disability is from Page 1 (Student/Parent Info) of the Administrative Data Form.  This field can only be edited on Page 1 (unless it has been set to ReadOnly by iShare).  Athough the name of the disability is displayed on this page, the correct DOE Disability code will be included in the file export.

· Birth Date is from Page 1 (Student/Parent Info) of the Administrative Data Form.  This field can only be edited on Page 1 (unless it has been set to ReadOnly by iShare).

· Grade is from Page 1 (Student/Parent Info) of the Administrative Data Form.  This field can only be edited on Page 1 (unless it has been set to ReadOnly by iShare).

The fields in the Event Information section follow:

· 01 – Babies Can’t Wait is a new field that was added to SEMSNet for this data submission.
· 02 - Parent Consent for Evaluation is also called the Parent Evaluation Consent under the Initial Referral Information section on Page 1 (Student/Parent Info) of the Administrative Data Form.  Changing this field on this DOE page will also change it on Page 1.
· 03 - Initial Evaluation is a new field that was added to SEMSNet for this data submission.

· 04 - Initial Eligibility Determination is a new field that was added to SEMSNet for this data submission.

· 05 - Initial IEP Meeting is a new field that was added to SEMSNet for this data submission.

· Parent Present at Conference/Student Present at Conference are new checkboxes that relate directly to the attendance at the Initial IEP Meeting.

· 06 - Initial IEP Placement is a new field that has been added to SEMSNet for this data submission.

· 07 – IEP Annual Review is the date of the current (annual review) meeting.  It is also found on Page 1 (Student/Parent Info) of the IEP form.  Changing this field on this DOE page will also change it on Page 1.

· Parent Present at Conference/Student Present at Conference are new checkboxes that relate directly to the attendance at the current IEP Meeting

· 08 – Re-Eligibility Determination is the date of the Current Evaluations, First Eligibility found on the EvalDates/Services page of the Administrative Data Form. Changing this field on this DOE page will also change it on the EvalDates/Services page of the Administrative Data Form.

· 09 – Special Education Exit is the SPED Withdrawal Date from the SEMSNet Withdrawal form
· Exporting DOE Data
A new export has been added to the Export SEMSNet Data page that will export SEMSNet data in the exact record format required by the Department of Education.  The data export follows the following rules:

· Students will be exports based upon the School Year Dates on the SEMSNet District Preferences page

· Data will be exported for all Active students

· Data will be exported for all students whose Date of SPED Withdrawal falls within the School Year Dates

· One record is created for each event whose date is completed on the DOE Data page of the Administrative Data Form.

Please Note: The export that is created is a single field that contains one long string of characters as required by the Department of Education.  Unfortunately, this data format does not contain the student’s name and is it very difficult to decipher.

Open SEMSNET.  Ensure that every student, both Active and Inactive (only if student is being claimed as Sp. Ed. For the current year, any time) has his/her SS# in the field named State ID # (9 digits) and it should match what is in SASIxp.
[image: image1.png]Edit Record - Windows Internet Explorer =lojx|
[ https: . semsnet.comjaUpstudentsadd.asp - a]
|
I Administrative Data Form
SPECIAL EDUCATION SOFTWARE Student:
Form Manager entlPare Eval Dates/Services DOE Data Exit ServicesiNotes [
Student Information
Last Name: * [Kiterman Form Date: [04/12/2007 |
First Name: * [Willam Local ID # 1234567890
Middle Name: [Parker State ID # [123456789
- [Bil Date of Birth: [54/74/2000 | (1
[603 Mulbery Street Race:[Whte 5]
Gender: [Male =]
[Louisvile Grade:[Grades 7]
: [oA o Home School: [Louisville Academy =]
County/Residence: [Jefierson County - School Attending: * [Louisville Academy -
Primary Language: |English [ School Program: CN
Instructional Lang: [English =] System of Residency: [Jeflerson Cownty =]
Contact Person: *
bility Information Tuition/Contract Status ||
Primary: [Emotional & Behavioral Disorders =] avee:[ ]
secondary:[ ] Tuition Contract Status: [None =]
[ I |
Current IEP Information Initial Referral Information
IEP Meeting Notice Date: Support Team Referral:
IEP Placement Date: Sped Referral:
IEP Implementation Date: Parent Evaluation Consent:
IEP Ending Date: Parent Placement Consent:
Instructional Environment
Environment - 5 vears or younaer: [ = =

[ @it

o -

Bistare] |8 B & » | © Tasksenver

| o Bctterm

P

& it by Eutactic -

|[@ edit Record - window.

<« 1tmsam




Next move to the 2007 DOE Data Collection Subsection, DOE Data Collection page and have the teachers put in the dates of all the events that they have, paying attention to the fact that a student, for the State of Georgia, must have an entry for either 05 – Initial IEP Meeting or 07 – IEP Annual Review (or both) and an entry for either 04 – Initial Eligibility Determination or 08 – Re-Eligibility Determination.  If the date on 05 is over 1 year old, there should be an event on 07.  If the date on 04 is over 3 years old, there should be an event on 08 (read the DOE rules).

Check if the Parent and Student (for those 14 and older) were present.  No check means Not present.
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When you feel your data is ready, move back to the original Entry Screen to SEMSNet and choose Export SEMSNet Data, then choose the Filter that is beside the item DOE Student Record Data Collection – Special Education Level.  The default on the extract is Active students only, so you will want to change the Student Status in the Filter to All Students, in order to pick up those students who were WD from Special Ed. during the year but are still being picked up by Student Records as Sp. Ed.  Fill in Student Status for All Students, leave the next 4 fields blank (to choose all students) and make the export method Comma Separated Values.  Export.
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Save the file, as you will need to modify it in Excel.  It will have a name like Ex12819.csv and save it in a folder your will use again and again, like StudentRecords07
Open this file in Microsoft Excel.  Initially it will look like:
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Spread column A to cover all data:[image: image6.png]intitled
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Highlight Column A and go to the Data word, the Text to Columns.  You want to split this data into fixed width columns:
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Choose Next and block off the column margins to set data apart.  In the below screen shot, my first data is erroneous, I don’t want it.  I begin the 2nd column at space 12 to 21.  This is SS#.  The 3rd column is erroneous.  In 4th column, are two digits representing the specific event, i.e., 06, 07, etc.  The 5th column holds the data, in the YYYYMMDD fashion.  In 6th and 7th columns (spaces 34 and 35) are Student presence and Parent presence, respectively, at IEP meeting.  
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Choose next, then choose the 5th column with date and mark that it is in a data format with YMD
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Click Finish….it should look like this:
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Delete columns A and C, and change the format of Column E to reflect a Date in the mm/dd/yy format:
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Because this process truncates 0’s on the beginning of SS#, and we have several, I had to format this column and Customize the Type to nine digits, as per the below shot:
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Also, SASIxp and the State respond best with two digits for the Event code so I formatted this column to be 2 digits:

[image: image13.png]intitled

=181]

File Edt Vew Image Colors Help

| EaMicrosot xcel i JRETEY]

Ele Edt Vew Iwset Fomat ook Data Window Help Type a question for help %

Dsﬂﬁ\é@v\%%avv\nvm\%-uam% -2 =@Ele ?
(2% 1 @ & | @ % 3 | worest wih g e _

) o sty (B2 Mo,

E
20081681 10729004
20081681 01056 N N

20061681 Lot
20081681 0410412

20051681 08192 Number | atgnmert | Font | Border | patterns | Protection
20081681 B2 Copeqonys e ——
20081681 B2 N | @

20081681 082112

20081681 03531106 ¥ Type

20081681 04111105 oo

20081681 11714105 Gereral

20081681 1201105 N i
20081681 1114105

20061681 06728106 rim

20081681 09721706 £ #2008, 00)

001681 0921106 # 0 Recl(#,#40)

20081681 018106 N

20081681 101806

20081681 1017107 N Type the number format code, using one of the existing odes a5 a starting
20081681 092105 poink

20081681 10/1B/106
20081681 1172806
20081681 11728006 N

20081681 11115106
20081681 0831706
20081681 091153
20081681 0911513
20081681 09726/03 N
20081681 09726103
20061681 0907106 N
0 7 iNEn12819

s
2|4
e
(A
NE
a|&
o0

Ready Sun=14326

8 start| € e by Euct.. | € htpsfjwm.semen..| (€ htpsfwmnsemsn... | ) seriet vt ... | £ Studerigecorceor [l microsoltbncel  (3)] % |« sioapm

= EENEEEEEEEEE
"
i, Bt T o \ \

Wistart| [ W) [ @ > | © Taskserver1 | L tterm | 503 semstet Even. . [ 7 sevstiet by €. € Brawse Expart... | @ hitpifpublicd... ||/ Exporting Data... (5] Mierasoft Excel.. [ untitled - paint |« 11146 A





At the end, I have 5 columns:  SS#, Event Code, Date of Event, Student Present, Parent Present.
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Save the file as a csv file giving the file a name you will use again and again, like events.csv.  You will overwrite this file again and again every time you do a new extract from SEMSNet.  The file opened in Notepad, looks like this:
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Next, move to SASIxp.  I use the District copy because I can put the data in afresh, each time, it’s faster, I can easily swith from school to school and I don’t have to wait for uploads to consolidate.  Create External File and Field definitions for this process that look like this:
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Your Map Rules for SSN and Map Fields atoms will look as follows (Make sure that the destination file is SGA2:

[image: image17.png]start| (@ sewstet by .| @ hepsiffwwn...| @ hetpsiffwan... | ) SEvsiet Ev... | ) StudentRec,

A aD L  oY R s
Fie Edt Widows Data MapRubs Hep
Import SEMSNET Events Map
e [53]| newe @ soucnpeton xsanvomtn [ Spmtior ) [ ® Q
[SPEDEVEN ElE X som W Aot Poerstornes Permtlambers
@ Descripton L5 [ st oite @ SASI Nodes
ez | vt SEvSTET Everts g - her=rd
oot Abortcowrt _Fal AddRes _FalUpd Reo B fonlpoae ourt Infermelion
% f s s etch oy [PRIARY @
Mone> | <Gualvr> Cuneve N 5 N fores o= cires
= Nones | <uatsch> Curxpschl 0 9N [ cradest 4,5 DSpiRrEs
E% <Hone Status N CRmC] @
3 tones | Schaolum N C)
e Bt FreeRed bissing
Ssi Stuink GETSSN v 3 N Qry Statemert 10122 -
NetSeqs | Sequence v C) ) —
EVENT EvertCd ¥ ER -
STUDENT | Stupres. v C) i
@ PARENT  parPres v s N @ J -
o 00-05 055 and, o, noroes pioels rhinnkggattes @
Match ext SSN ko ¥P Stulink Map Rules | & -
Name P Rule Type -
i Oet
Descripton thoMetch __Force Value @
W [Metch et SSi1 10 XP Staink Force Value = 0 ¥ ReportEvror Generic Rerer (17518)
sped
==
vep Grsp Gry Statemert 10116
e, [ Disable Lockup W Disatie Next D -
SR
e Fls Saurce Destination NextD ey Dploma Type
[Socsectm < strk—<| | | =]
ELL Students InFor
sped
v i | |—— @ Riverdeep
(] System Fiter
er Data 10164
e Fies =
e stu
[GE] Sovuriy oical
LEFFERSON COUNTY BOE

] Microsoft Excel | 0 events.csv ... |[@ sastxp @

< |« 3zmpm





Next in the Map Group Atom, create a Map Group called SPED.  Source file will be the folder you stored the csv file from SEMSNet that you manipulated in Excel.  In the Action, Set to Create, delete if exists because you want to delete and recreate the SGA2 each time.  Otherwise, after one successful import, if you have 6 events, on the next import you will have 12.  Overwriting does not occur, as I would have liked. (If you find that it still adds events to the file rather than recreating, you may have to recreate the file SGA2, each time with Create New Files, before doing another import.)
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Click the Process Map Group button.  Change schools in the District SASIxp, and run the Process Map Group on each of your schools.  

If this works, you should be able to go to the IEP/SpEd Events page of GA Supplemental and see the event that were input into SEMSNet
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Finally, Run Extract GAE11 for each mirror school in the district SASI.  Consolidate the files with SGAY, Home School Data only, as part of the process.  Create the District extract and upload.     If you do it this way, it is an ALL OR NOTHING proposition.  You will have to make corrections in SEMSNet as you will be overwriting the sp. Ed. files in SASIxp each time.
Bill Kitterman, Tech. Spec.
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